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10 points: Preparation for assigned materials is thoroughly done including looking up vocabulary and kanji.

The student actively participates in class activities, and their performance is smooth and effective. In

student’s preparation, unclear areas are identified clearly and the student is able to ask for clarification. The
student gives themselves linguistic challenges and they are trying to master new vocabulary and grammar

points through trial and error and from feedback.

8 points: Participation is active, but preparation has not been thoroughly done including looking up
vocabulary and kanji. Therefore, the performance is not as smooth and effective as possible. In the
student’s preparation, unclear areas are not identified thoroughly and clearly. Therefore, the student

1s not able to ask for clarification thoroughly and effectively. Learnt materials should be
incorporated more in their performance. Feedback is not taken into consideration as much as

possible.

6 points: Lack of thorough preparation hinders active participation in class activities. The student
does not understand what they are clear and not yet clear about. Therefore, the student remains
passive during the class. The content of the assigned material is greatly misunderstood. Feedback is
not taken into consideration. The student does not challenge themselves linguistically and performs
within their comfort zone.

4 points: Preparation has not been performed and little participation is made in class. The content

of the assigned material is not understood at all.

0 points: Absent
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Based on the relative weights indicated above, a composite numerical grade will be computed, to which a
letter grade will be assigned as follows:

100-94.0 A 93.9-90.0 A- 89.9-87.0 B+ 86.9-83.0 B 82.9-80.0 B-
79.9-77.0 C+ 76.9-73.0 C 72.9-70.0 C- 69.9-67.0 D+ 66.9-63.0 D
62.9-60.0 D- 599 -F

Please note that we do not round numbers when we determine your final grade. To earn the letter grades
above, your final numerical grade must fall within the given ranges.

Your grade is updated in CourseWorks. You should access the grade book regularly to gauge your progress.
If you find an error, it is your responsibility to let the instructor know immediately so that necessary
adjustments are made in a timely manner.
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General

1. In the event of illness or other absence, please notify your instructor as soon as possible via e-mail.

2. Students are expected to abide by the “Terms of Participation” they signed during the admissions process
for KCIJS, as well as the code of Academic Conduct outlined in Columbia University's General Handbook

and your KCJS Handbook.

3. As members of an academic community, each one of us bears the responsibility to participate in scholarly
discourse and research in a manner characterized by intellectual honesty and scholarly integrity.
Collaborative scholarship requires the study of other scholars' work, the free discussion of such work, and
the explicit acknowledgement of those ideas in any work that inform our own. This exchange of ideas relies
upon a mutual trust that sources, opinions, facts, and insights will be properly noted and carefully credited.
In practical terms, this means that, as students, all work submitted in this course, whether in draft or final
form, must be your own. You must be responsible for the full citations of others' ideas in all of your research
papers and projects; you must be scrupulously honest when taking your examinations; you must always
submit your own work and not that of another student, scholar, or internet agent. Any breach of this
intellectual responsibility is a breach of faith with the rest of our academic community. It undermines our
shared intellectual culture, and it cannot be tolerated.

The use of ChatGPT or any other Al tools for course assignments (with the exception of artificial neural
networks like DeepL for machine translations, duly cited) is tantamount to plagiarism. Any cases of
plagiarism or cheating will be reported to Columbia Undergraduate Global Engagement and the academic
advisor at your home institution and are subject to the code of academic conduct there. In such cases, your
final grade will be determined by your home institution and not by KCJS.

Attendance/Participation

1. Daily attendance is mandatory. NO make-up classes will be given. It is your responsibility to self-study
what you have missed.

2. Please come to class on time. Tardy will negatively affect your grade. If you are more than 20 minutes
late, you are considered as absent during that period.

3. At the end of the course, the single (one only) lowest performance score, regardless of reason (e.g., illness,
poor performance, etc.) will be dropped from your record as long as you notify your instructor about your
absence before the class starts. You will receive a zero for each day missed after the first day you are absent.
4. If you experience an extended illness or if unforeseen, extenuating circumstances arise, such that you miss
two or more Japanese language class days, please write an explanation of the situation and submit it to the
KCJS director for consideration with respect to your final grade.



Quiz & Lesson Test

1. You will not be allowed to make up or reschedule quizzes under any circumstances.

2. You may be permitted to make up tests at the discretion of the instructor except for personal travel.
3. The lowest quiz grade will be dropped from the final score at the end of the course.

Homework

1. All assignments must be submitted on time, i.e. at the beginning of the first period or otherwise instructed.
Read the instructions carefully and follow them.

2. It will be considered one-day late if it is turned in after the class on the assigned day.

3. If an assignment is submitted in one-day late, 10% will be deducted from the grade for every day it is late.
4. No homework submitted beyond two days after the due date will receive a grade.

5. Outstanding homework assigned during your absence must be submitted no later than the second day of
your return to class. A 10% grade penalty will be applied to the outstanding assignment after the third day of
your return to class. Completed homework assigned during your absence will not be accepted beyond the
fourth day of your return to class.

6. All homework must be done INDIVIDUALLY. If it is discovered that the students have done any action
against the Columbia University's Honor Code, you will be penalized accordingly.



